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Sustainable Rural Development

TUYEN DUNG
Thue tap sinh Vin phong SRD tai Hué
Trung tdm Phat trién Nong thon Bén virng (SRD) 1a mot to chirc phi chinh phu phi lgi nhuan.
Chung toi cam két hoat dong vi su phat trién cila cac cong dong nong thon kho khin, hd trg ho

nang cao doi séng va quan Iy ngudn tai nguyén bén virng.

Chuong trinh Thyc tdp sinh ma Trung tdm ching t6i dang thyc hién danh cho céac sinh vién kha,
gi61 va nang dong, gitp cac ban cb co hoi tiép can nhiing cong vi¢c c6 thach thirc nhung thuc sy
hiru ich va chuyén nghiép. Nhirng kinh nghiém céac ban tich luy dugc khi lam viéc tai Trung tam
s& hd tro cac ban trong qué trinh phat trién nghé nghiép tuong lai.

Hién chung t61 dang c6 nhu cau tuyén dung 01 Thyc tap sinh nguoi Viét Nam, lam viéc toan thoi
gian dé hd trg Van phong Trung tdm SRD tai Hué.

Cac trach nhiém chinh
1. HO tro cac cong viéc hanh chinh vin phong:
+ Truc dién thoai, photo, scan, fax
+ Nhan/giri cong van, gidy to, thu bao;
+ HJ trg cdng tac chudn bi td chirc hoi thao, tp huin cua Dy an;
+ Ho trg cong tac mua sim vat phém, dung cy, trang thiét bi ctia van phong/dy an;
+ HJ tro lién hé vé6i cac dbi tac lién quan;

+ Sap xép, quan 1y cac file tai liéu theo dung quy cach va trinh ty;

2. HO tro hoan thién, thu thap cac ching tir thanh toan

3. HO tro chup anh cac hoat dong tai hién truong

4. HO tro thuc hién cac hoat dong tai hién truong

5. Thuyc hién céc cong viéc khac khi dugc phan cong
Yéu ciu

- T6t nghiép dai hoc chuyén nganh Quan tri, Tai chinh, Kinh té, tiéng Anh va céc chuyén nganh
c6 lién quan khac. Hién dang sinh song tai thanh phé Hué va cac dia ban lan cin;

- Giao tiép Tiéng Anh tdt;
- Cén thén, chi tiét, sang tao va co tinh than lam viéc nhom;

- ba tung thyc tap tai mot Tb chirc phi chinh pha (NGO) 1a mét lgi thé;
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Phu Cf’lp

Mot hop déng thyc tap sinh thoi han tr 4 dén 6 thang v&i Trung tam s€ duogc thyce hién, voi mic
phu cip $100/ théng.

Thoi gian: Lam viéc toan thoi gian, tir thir 2 dén thir 6 hang tuan.

Pia diém: Vin phong Trung tdm SRD tai Hué, s6 131 phd Thach Han (Khach san Puong Sat),
thanh phd Hué.

CACH THU'C UNG TUYEN

Céc tng vién guri bo ho so ing tuyén bao gom Pon xin dy tuyén (cover letter), 1y lich (CV) bang
Tiéng Anh hodc Tiéng Viét va ban photo bang tot nghiép (khéng can cong chimg) (néu cb) trude
ngay 17/4/2015 téi email: recruitment@srd.org.vn hoic toan@srd.org.vn. Ho so yéu cau chi giri

qua email va ghi rd tiéu dé “Ho so ng tuyén vi tri Thuc tap sinh vin phong SRD tai Hué”.
Nhirng g vién qua vong hd so s& duge lién hé phong van. Ho so du tuyén s& khong dugc hoan
tra. U tién cac ho so dén som.

Cdc théng tin vé Trung tdm Phat trién Nong thén Bén vimg duwoc dang tdi tai website:
WWW.Srd.org.vn.
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