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COOPERACION ESPAROLA
HOPTACTAY BAN NHA




TERMS OF REFERENCE

NATIONAL PROJECT COORDINATOR
Project Integration of Gender Equality in Decent Work Legislation and policies in Vietnam.

Position:
National Project Coordinator
Time:
5 months contract with possible extension until end of December 2015
Location: 
Hà Noi(field trips expected)
1.  Background/Justification:
Vietnamisone ofthefirstcountriestoratifyCEDAWandtakeleadin theregioninnarrowingthe gendergap.Womenand menarealsofairlyequalintermsofemployment opportunities.However, women are especially vulnerabletopovertyand economicshocksbecausetheyaregenerally concentrated intheinformal sectorwith unskilled jobsand lowwages.

TheDecentWorkAgendawasinitiatedbytheInternationalLaborOrganization(ILO)inOctober2000asawayofhighlightingtherolethatgoodworkingconditionsplayinpromotingdevelopmentandpovertyreduction.TheCountrycooperationframeworkforDecent WorkinVietnaminthe comingperiodwillcontinueto:(i)strengtheninglaborinstitution ;(ii)promotingdecentwork; (iii) socialsecurity;(iv)caringfor vulnerablegroups;(v)promoting theimplementation ofinternational commitmentsand ASEAN'scommitmentto decentworkand promoting gender equalityprogram.

Theprojectwascarried outinconnection withtheresultsachievedintheactivities oftheproject from2006topresent,especiallytheproject"Socialservicesforvulnerable   groupsandworkers- International experienceandcurrentsituationinVietnam2008-2009”and“Sustainableemployment and social welfarefor workersand vulnerablegroups 2010-2011”thatcontinuetofocus on solutions tostrengthenthemanagementoflabor,topromotepoliciesonsocialsecurity,vocationaltraining forhumanresourcedevelopment,promotingservices tosupporttheworkersand vulnerablegroups toaccessdecentwork, strengthening social welfaretofacilitatetheir integration intolabormarket.

Withinthiscontext, theprojectwasidentified bythe Ministryof Labor,InvalidsandSocial Development(MOLISA)accordingtotheprioritiesandobjectives ofthe Labor,Invalidsandsocial DevelopmentPlanwithintheSocio-economicdevelopmentProgramofVietnam2010-2015and othernationalprograms/strategiessuchasNationalStrategy onGender EqualityandStrategyof SocialSecurity,Employment,Human ResourceDevelopment,National ProgramonOccupational Health and others. Furthermore,theImplementation of Gender Equality Law,thefirstever National StrategyonGenderEqualityintheperiodof 2011-2020isthegeneralframework,which mandates theGovernmentwiththe aimofdevelopingcapacityofstatemanagementongenderequality, integratinggender equalityintodifferentsectorsaswellaspromotesubstantivegender equalityin reality.

Themaingoalof theprojectis:tointegrategenderequalityanddecentworkinselected legislationsandpoliciesfor workersandsupportthevulnerablegroups,implementation ofstrategic prioritiesinthe  Socio-EconomicDevelopmentPlanofVietnamin2011-2015onsocialsecurity, decentwork,occupational healthandsafety,humanresourcedevelopment,dealingwithclimate change,effortstopromote theinternationalintegrationprocessofVietnam,especiallywithASEAN countries,  implementationoftheVietnam-EUPartnershipCooperationAgreement(PCA)inthe field of employmentand social issuesincludinggenderequalityand decentworkeffectively.

Theprojectwill be executedthroughimprovingthecapacity of policymakersof laborand social affairs in thecentral and local levelsondecentworkand gender equality,promotion of decentwork andgenderequality   intheconstructionandcompletionofsupportiveservices,policiesonsocial security,vocationaltrainingpolicy,buildinggoodmodelsontheimplementationofdecentwork and gender equality for central and local level; promotion of the national strategyon gender equality;developmentofcapacitiesatalllevelsforimplementationoflawsandpoliciesrelatedtogenderequalityandempowermentofwomen;increasingaccountabilitiesof statemanagement agency on gender equality from central to local levels. Theprojecthasa total budget of 1,790,000Eurosforthree years.

The specific objectives of the project are listed below:

1. Promote decent work (DW)and gender equality (GE) in the review, study and implementation of a number of related national programs and strategies on labour and social affairs; 
2. Promote partnerships to strengthen the implementation of international commitments on gender equality and decent work;
3. Promote decent work and gender equality in the review, study and implementation of policies and laws on social insurance and a number of related policies; 
4. Promote decent work and gender equality in the research, development and implementation of policies and laws on vocational training and human resource development; 
5. Develop model on the implementation of decent work and gender equality at central and local levels. 
These five objectives will contribute to the implementation of the National Strategy and National Program on GE in the areas of labor and employment. To achieve the objectives of the project three main strategies will be in place:

· Development and implementation of the gender sensitive policies, services and legislations on Social Insurance, Vocational Training and Vocational Accreditation.

· Promotion of Capacity building in gender equality and decent work in the fields of vocational training, social insurance and labor.

· Research on the gender equality in decent work policies and legislations

· Partnership at national, regional and international level for the implementation of the international commitments on decent work and gender equality.

The project counts with the participation of several implementing partners (hereinafter IPs): the Institute of Labour Science and Social Affairs (ILSSA); the International Cooperation Department (ICD); the Social Insurance Department (SID); the Department of Legislation and Inspectorate (LID) and the Vocational Training Accreditation Department (VTAD) at the Directorate of Vocational Training (DVT); the Vietnam Vocational Training and Social Work Association, and the Department of Gender Equality (GED).
2. Description of the position:

· Position title: National Project Coordinator (NPC)

· Duration: Five months contract and possibility for renewal under performance assessment until the end of the Project, tentatively end of December 2015
· Location: Hanoi, Vietnam with expected field visits.

· Expected starting date:  Beginning November 2014

The NPCwill workunder directsupervision of Project Director and ProjectCo- Directorandinclosecollaboration with the rest of the members of the Project Management Unit (PMU): the International Technical Assistant and other Projectstaffmembers. TheNPCwill supportthe implementationof projectactivities through the close support provided to the Implementing Partners (IPs)with thefollowing specificresponsibilities:
Project management 

· Overall planning, managing and monitoring the various phases of project implementation.

· In coordination with the International Technical Assistant, assist the IPs to design activity TORs and prepare work plans to complete the activities shown in the Project Document. 

· Monitor, evaluate and support IPs in project implementation, such as planning, monitoring and providing technical assistance.

· Consolidate and review Project Work Plans and Budgets. Budget for PMU expenditure; review and support IPs in the development of Project and Annual Budgets as well as Activities budget
· Ensure effective time management in a good working environment.
· Support the Director and Co-Director of the project in the strategic planning and follow up.

Coordination
· This position will play a critical role in coordinating effectively the project components and IPs.
· Ensure sharing of experience and documentation of lessons learnt to the interested parties within and outside the MOLISA/AECID at both national and international level
· Promotion of coordination spaces and linkages among partners enhancing the building of synergies and complementarities among them.

· In close collaboration with the International Technical Assistant, Accountant, and Secretary, plan and organize all the meetings/trainings with relevant project partners composed of the relevant Government authorities and main counterparts in order to monitor, advise, and plan project activities
Monitoring, evaluation and reporting

· Monitor, backstop and evaluate the work of IPs and consultants involved in the implementation of the project activities. 

· Undertake regular monitoring missions to ensure that activities are carried out as planned, according to TORs, and in compliance with the Project management guidelines

· Quality assurance of activities TORs and project products.

· Support IPs in the elaboration of TORs and related preparative documents during the planning of the activities

· Present periodic monitoring and evaluation reports to Directors and key stakeholders. 

· Follow up activities providing technical insights and recommendations to ensure high quality standards of the project activities

· Compile and consolidate IP’s reports and provide with inputs and recommendations
· Prepare briefs, progress reports, periodic and special reports on a required timely basis for submission to the MOLISA-AECID and related units

Networking and representation

· Develop and maintain good relationships to ensure effective communication and sharing of information, take part in networks for experience learning and sharing with other related agencies.
Furthermore, the NPC will be encouraged to: 

· Strengthen his/ her knowledge and understanding of Gender Equality, Decent Work and legal-policy frames in Vietnam

· Stay up-to-date with the above mentioned topics
3.Expectedoutputs:
· Project objectives and outcomes are achieved in a timely and successful manner

· Technical input has been provided to the project

· Project Plans are well-developed

· Activity TORs are systematically prepared by IPs according to Project Management guidelines

· Progress reports are well-prepared and submitted to AECID, MOLISA, and other related units

· Knowledge Management capacities within the project have been improved.

· Budget allocation and disbursement are utilized appropriately
4. Requirements

· University degree in Social Sciences, International Studies, Management, Development Studies, or other related fields. Knowledge and experience in gender equality and labor issue is a preference.

· At least 5 year of work experience at the national level, including field experience in project management and implementation.Proven capacity to manage and implement project activities in particular relating to research, training and policy making. 
· Experience in working on Viet Nam – international cooperation in the field of decent work and gender equality would be an advantage
· Fluency in English and Vietnamese is a prerequisite. 

· Good networking, teamwork and interpersonal skills.

· Displays cultural, gender, religion, race, nationality and age sensitivity.

· Strong analytical, writing and communication skills

· Excellent computer skills and management of Office Package, especially Excel Sheets.
· Innovative, flexible and result-oriented and pro-active

· In good health and available for travel to the provinces

5. Remuneration package:

Weofferapositioninahighlymotivatedprojectteam,field visitstotheprovincesandinteresting cultural environments.

Remuneration: Based on EU-UN cost norms, according to candidate’s experience and educational level

Paid Leave:22working days/12 months
6. How to apply:

If interested,pleasesendyour CV and Application Letter detailing your workingexperiencesand why youwish toapplyand howyou findyourself suitablein thisposition by postor electronicallynolater than October 23th, 2014tothe following addresses:
MinistryofLabour Invalid and SocialAffairs
Room 119, Building A. 12NgoQuyen,Hoan Kiem,Ha Noi
Att. Huynh Thi Hong Thuy
Email thuy.genderdecentworkvn@gmail.com
Tel.84439378609(Mon-Fr)
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