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	TRUNG TÂM PHÁT TRIỂN SÁNG TẠO XANH (GREENID)

Phòng 1504, tầng 15, tháp B, tòa nhà 173 Xuân Thủy, Cầu Giấy, Hà Nội.

Điện thoại: (+84) 4 626 973 18. Fax: (+84) 4 379 563 72

Email: info@greenidvietnam.org.vn .Website: greenidvietnam.org.vn 


TOR
Project officer in the Communication and Advocacy Team
1. GreenID Introduction

GreenID is a non-profit organization established under the Vietnam Union of Science and Technology Associations ( VUSTA) and recongnizex by Decision 840/QD-LHH dated 27th December 2011.GreenID promotes an inclusive approach to sustainable development in Vietnam and the larger Mekong region, with a particular focus on the role of the energy sector and its environmental impact. The organizations resource base includes environmental and energy experts, researchers, and activists. All share a common commitment to promote green, low carbon, environmentally-friendly development and natural resource protection. GreenID firmly believes that viable and sustainable solutions to the current challenges can only be achieved if local communities are involved in the whole process from planning to execution.

GreenID is looking for a full-time staff for the vacancy in communication team with the job description below.
2. Total number: 01
3. Detailed work
· Be responsible for the project which would be assigned to when recruited: make detailed action plan, budget, organize events or conduct activities according to the project proposal, submit report and support the financial team in completing the procedures… 

· Develop communication material: develop content, contribute ideas for designing and closely follow up with the producing process. Some kinds of the products: policy brief, manual, poster, banner, leaveleft, video clips, etc. 

· Create and maintain relationship with journalists and reporters working in the field of energy, environment, economy and relevant social issues
· Be the focal point of GreenID with local partners on specific project

· Other works when needed

4. Requirements
· Having at least 01 year working experience in development organization in the field of environment, energy or related issues

· Having event organizing skills

· Having news/articles writing skills and issues analysis ability 

· Good at English, especially reading and writing 

· Being independent 

· Eager to learn

· Have team work skill and communication skills

· Good at time management 

· Be able to join business trip outside of Hanoi.

· University degree or higher with major in environment, energy or related
5. Benefits
· Have chances to learn and improve personal skills in a professional working environment

· Be able to participate in different trainings of GreenID 

· Improve skills in working with media 

· Get experiences in communication skills, such as organizing events, developing communication materials, writing reports, writing news, etc. 

· Negotiated salary

Application would be included:
· Application letter (in English)
· CV (in English)
· Copy/Scan of degrees and relevant certificates if any 
Apply at: GreenID office or via email: info@greenidvietnam.org.vn

Deadline:  15 October 2014

Contact Ms. Nguyen Thu Trang – Communication and PR coordinator for more information
Email: trang@greenidvietnam.org.vn 

Phone: 094 310188
