Life

TRUNG TAM NANG CAO CHAT LUQNG CUQC SONG

EMPLOYMENT OPPORTUNITIES

Centre for Promotion of Quality of Life (abbreviated as LIFE Centre) has a mission to promote and enhance
the quality of life of vulnerable people and communities by conducting research, training and implementing
cost-effective, sustainable and high impact programs. LIFE Centre is currently implementing HIV related
prevention, care and support programs targeting various vulnerable and most-at-risk populations, women
empowerment and factory worker support program.

We are currently seeking qualified and experienced candidates for the following positions.

HIV/AIDS Technical Specialist — Ho Chi Minh City-based

Main duties and responsibilities:

Provide technical leadership and updated information/data related HIV prevention, care and support
for the project team based at LIFE and in the project sites.

Manage and train/build capacity field-based project team on updated, advanced and innovative HIV
prevention, care and support service delivery methods; supervise and support team to implement the
project activities as per the approved project description and complete project milestones/deliverables
as per schedule.

Works in collaboration with Monitoring and Evaluation Specialist to ensure the data collected with
quality and timely manner as per the M&E plan. Ensures data will be used for program planning and
quality improvement.

Document project good practices, success stories and lessons learned throughout the project
implementation and prepare project activity reports as per reporting schedule.

Conduct direct communications and build strong partnership with local authorities, local partner
organizations, health/HIV/social services related to the project interventions.

Work in collaboration with and support other LIFE staff.

Comply to the laws of the Government of Vietnam and all legal and contractual agreements,
Personnel, Administration, Financial and Procurement policies of LIFE Centre.

Representing LIFE in partners, networking workshops, meetings if authorized.

Essential qualifications and abilities:

University or advanced degree in medicine, public health or a related discipline.

At least 5 years of experience working in Vietham on HIV and/or public health programming and work
experience in a non-governmental organization (NGO) or government agency.

Understanding of the health system in Vietham and HIV related services and issues.
Good communication in both Viethamese and English as well as computer literacy.

Good networking, coordination and planning skills.

Contract duration:

Two years (2 months probation, then 12-month contract will be signed and renewed for the following
year)

Salary and benefits: Negotiable salary and other benefits under LIFE’s policies



Organizational Development Specialist — Ho Chi Minh City-based

Main duties and responsibilities:

Conduct organizational capacity assessments for LIFE and social organizations/community-based
organizations (SOs/CBOs) working with LIFE. Facilitate the development of organizational
strengthening plan for LIFE and SOs/CBOs based on the results of the assessments.

Facilitate, assist and monitor the implementation of the organizational strengthening plans by
LIFE/SOs/CBOs. Coordinate with relevant project specialists in LIFE and external
specialists/consultants to conduct capacity building activities for LIFE and SOs/CBOs.

Build capacity and provide on-going support to field-based project team to implement the project
activities as per the project description and complete project milestones/deliverables as per schedule.

Works in collaboration with Monitoring and Evaluation Specialist to ensure the data collected with
quality and timely manner as per the M&E plan. Ensures data will be used for program planning and
quality improvement.

Develop communication strategy for LIFE, ensure all good practices, success stories and lessons
learned, activity reports, press release and other relevant communication products to be well
documented and presented for reporting to the donors and wide sharing in meetings, workshops and
on LIFE’s website.

Ensure compliance with the donor’s branding and communication strategy.

Conduct direct communications and build strong partnership with local authorities, local partner
organizations and any relevant agencies, organizations and services.

Work in collaboration with and support other LIFE staff.

Comply to the laws of the Government of Vietnam and all legal and contractual agreements,
Personnel, Administration, Financial and Procurement policies of LIFE Centre.

Representing LIFE in partners, networking workshops, meetings if authorized.

Essential qualifications and abilities:

University or advanced degree in community / organizational development, communication,
public/international relations, or a related discipline.

At least 5 years of experience working in Vietham on the above areas and work experience in a non-
governmental organization (NGO) or government agency.

Understanding of the administrative and political system in Vietham and challenges faced by
community-based organizations.

Strong written and oral communication in both Viethamese and English as well as computer literacy.

Good networking, coordination and planning skills

Contract duration:

2 years (2 months probation, then 12-month contract will be signed and renewed for the following
year)

Salary and benefits: Negotiable salary and other benefits under LIFE’s policies

Application: Please send by post or email curriculum vitae with detailed employment history and work
experience attached to a letter of application in English by May 16, 2014 to:

Trung tam Nang cao Chét lwgng Cudc séng (LIFE)
140, Bwong s6 7, Khu Trung Son, Huyén Binh Chanh, Tp.HCM
Attention to: Ms Tran Ngoc Lina - Email: lina@life-vietnam.org



mailto:lina@life-vietnam.org

Céan bé Dw &n: 3 vi tri [am viéc tai Tp. H6 Chi Minh, Tp. Can Tho va Tinh An Giang

Trung tam Nang cao Chét lwgng Cudc sbng (goi tat la Trung tam LIFE) c6 sir ménh cai thién va nang cao
chét lwong cudc sbng cltia nhitng c& nhan va cong ddng yéu thé va dé bj tdn thwong théng qua nghién ctru
danh gia nhu cau, nang cao nang lwc va thye hién cac chwong trinh hiéu qua, mang lai tac dong I&n va lau
dai. Trung tam LIFE hién dang thwc hién cac dw an dy phong, chdm séc va hd tro lién quan dén HIV huéng
dén cac nhém cong déng c6 hanh vi nguy co cao va dé bj tén thwong, chwong trinh tdng cwdng vi thé
ngwdi phu ni¥ va hé tro cdng nhan thu nhap thap tai cAc nha may.

Hién chang t6i dang tuyén &ng ct vién cho ba vj tri can bd dy an lam viéc tai Tp.HCM, Can Tho va An
Giang.

Mo ta céng viéc:
e Xay dwng ké hoach trién khai dw an Dw phong, Cham séc va Hb tro lién quan dén HIV tai dia ban phu
trach theo van kién dy an dwoc nha tai trg duyét.

e Diéu phdi cac hoat dong clia du an theo dung tién d6 va muc dich dé ra; Xay dwng méi quan hé véi
mang lwdi cung cap dich vy ho trg y té, HIV va x& hdi tai dia phuwong.

e Thuyec hién céc hoat dong clia dy &n tai dia ban phu trach nhw t6 chirc hop, hoi théo, tap hqén, theo
ddi, giam séat va hd tro doi ngli giam sat vién va tiép can vién, cac tbé chirc dwa vao cong dong (CBO)
tham gia thyc hién dy an.

e Thong tin va thao luén thwdng xuyén véi cac can bo chuyén gia dy an cua LIFE vé tinh hinh thuc
hién cac hoat dong va cac van dé phat sinh tai dia ban phu trach trong qua trinh thwc hién dy an.

e Sé&p xép, didu ph0| va hé tro cac chuyén lam viéc & thwc dia cta doi ngll thwe hién dw an LIFE,
chuyén gia tw van, cong tac vién thuc hién hoat dong, nha tai tro' va lanh dao cua co quan co tham
quyén va déi tac.

e Thuthap thong tin Theo d6i va Danh gia (M&E) cta dy an, tong hop sb liéu va viét bao cao hoat dong
theo qui dinh cta dw 4n dé glri vé van phong LIFE tai Tp.H& Chi Minh.

Yéu cau khac:

- Tét nghiép dai hoc nganh y té, y té cong cong, xa hoi hoc, phat trién cong ddng, hodc cac nganh cé

lién quan dén céc Iinh vic can thiép cltia dw an.

- Thanh thao vi tinh van phong. Cé kha nang vé tiéng Anh 1a mét loi thé wu tién.

- CO ky nang lap ké hoach, phan céng, diéu phdi cong viéc,

- Co ky nang giao tiép, lam viéc nhém va gidi quyét van dé
Uu tién nguoi c6 kinh nghiém lam viéc véi cac dw &n vahodc lam viéc véi cac déi tong dé bj tén thuong
Th&i han hep déng: Hai nam (2 thang thir viéc, hop déng ky 12 thang va ky lai vao nam tiép theo)

Lwong va cac ché dé khac: Lwong thda thuan va hwéng cac ché do khac theo chinh sach Trung tam LIFE

Hob so:

Don xin viéc (ghi rd vi tri dw tuyén)

CV néu rd qua trinh céng tac va kinh nghiém (tiéng Viét va tiéng Anh)
Ban sao CMND

Bang tét nghiép va cac chirng chi khac (néu co)

Trung tam Nang cao Chét lwong Cudc séng (LIFE)
140, Bwong s6 7, Khu Trung Son, Huyén Binh Chanh, Tp.HCM
Ngw®i nhan: Ms Tran Ngoc Lina - Email: lina@life-vietham.org

Th&i han ndp hé so: Thir sdu 16/5/2014
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