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JOB VACANCY
World Vision International – Vietnam (WVV) invites Vietnamese competent candidates for the following position:

BOOK KEEPER CUM PROJECT ASSISTANT FOR CHILD HEALTH NOW PROJECT, work base: Hanoi.

World Vision is a Christian relief and development organisation working to create lasting change in the lives of children, families and communities living in poverty. World Vision serves all people regardless of religion, race, ethnicity or gender. As a child-focused organization, WV’s work focuses on children, ensuring they are protected and their basic needs are met. WVV has a total income of more than USD20,000,000 in FY13 with funding from 16 support countries in Europe, Asia, the Americas and Australia. WVV employs about 450 staff, of which 99.5% are Vietnamese nationals. 
The overall goal of the Child Health Now Project is to contribute to the improvement of child nutrition status in Dien Bien, Yen Bai, Hoa Binh, and Quang Tri by the end of 2016 through seeking endorsement of related government bodies in issuing nutrition policies and promoting the effective implementation of such policies at lower levels.

Purpose of the position: 
The position supports WV Vietnam to maintain high standards of financial stewardship and assist the Project Manager in maintaining the books of accounts and other financial records of the Project & adhering to the financial standards of World Vision financial system to ensure accountability.

Knowledge, Skills and Attitude Required:

	· Bachelor degree in finance/accounting.

	· Conceptual understanding of and commitment to development work, especially Christian, child-focused, community-based development concepts, approaches and processes; 

· Coordination skills, including organisation and mobilisation of communities and networking/coordination among different local partners; 

· Demonstrated training and facilitation skills; 

· Good time management and organizational skills; 

· Good interpersonal and communications skills;  

· Fair English, especially report writing skills; 

· Good computer skills in Word, Excel, PowerPoint and email;

· Experience in community development or with NGO.

· Experience in capacity building for local stakeholders/partners. 

· Experience in accounting and finance.


World Vision Vietnam is a Christian non-government organization. Applicants having working experience in a similar kind of organization will be an advantage.
Application documents include:

 + Detailed Curriculum Vitae

+ WV Vietnam’s standard Application Form 
For WV Vietnam’s standard application form and detailed job description, interested candidates are invited to contact: 

People & Culture Department

World Vision International - Vietnam

Address: 4th floor, the HEAC building, 14-16 Ham Long street, Hanoi

Tel: 04. 39439920 (ext.118). Email: job_application@wvi.org
Deadline for application: 31 October 2013
We give equal opportunity to every candidate, regardless of religion, race and gender.

A competitive salary, benefits and career development opportunity will be offered and commensurate with the experience, qualifications and responsibilities.


World Vision Vietnam is a Christian non-government organization. Applicants having working experience in a similar kind of organization will be an advantage.
World Vision is a Christian humanitarian organization which works to improve the quality of life of people, especially children, who are marginalized and living in poverty regardless of religion, race and gender.











