Job Description

Position: Communication and Fundraising Manager
Reports to: Director
Organization: Friends For Street Children (FFSC)
Sector: Local NGO/Non-profit organization

----------------------
I- Job description

1- Fundraising
· Communication with existing and strategic donors in the country and abroad (companies, NGOs, INGOs, schools, universities...)
· Fundraising in collaboration with FFSC Director
· Project proposal and report writing
· Translation English-Vietnamese-English 
· Communication with media organizations (TV, journalists...) if needed

2- Training and volunteer management
· Organize training program in collaboration with FFSC training team or outside trainers.
(Target beneficiaries: disadvantaged children, teachers, staff)
· Supervise volunteers and interns in collaboration with FFSC Director and Center Managers

II- Skills required

· University degree
· Fluent in Vietnamese and English (written, speaking, reading), comfortable to work with foreigners.
· Excellent communication skills (oral & written), dynamic, good team spirit
· Experience in management and fundraising (project proposal and report writing...)
· Knowledge of Microsoft Office (Word, Excel, Powerpoint), internet and e-mails
· Passion for helping disadvantaged people
· Prior experience in NGO

III - Organization

· Created in 1984, FFSC helps disadvantaged and street children in and around Ho Chi Minh City, Vietnam. 
· We run 7 Development Centers located in the poorest areas of the city. Each year, our Centers welcome a large number of displaced children who have migrated to Ho Chi Minh City from rural provinces. Our professional teachers, social workers and volunteers provide these children with chance to gain knowledge, develop their potential, and deepen life skills and values through education and training. The children leave us better equipped to integrate into society.
· We provide career orientation and work opportunities for mature children and we remain available for support, advice and friendship as they transition into young adults.
· We also deliver training, services and resources to the parents of the children to improve their life conditions.
· [bookmark: _GoBack]For more information, please check our website: www.ffscvn.org

IV- Additional information

· Job type: Full-time (40 hours/week) from Monday to Friday (but sometimes on weekend if needed).
· Starting date: As soon as possible
· Location: Office in HCMC, district 3 / the candidate has to be mobile (regular meetings in other locations in HCMC) 


Please send your CV and cover letter in English as soon as possible to Sister Thao (thaoffsc@gmail.com), and cc to Ms. Delphine (delphinedeheule@hotmail.com)
