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Energy Programme Officer 


The Embassy of Denmark in Hanoi is looking to appoint a Programme Officer who will be responsible for the daily management and administration of a Programme on energy efficiency in Vietnam (Low Carbon Transition in the Energy Efficiency Sector). The Program will last for the period 2013-16 and include grants of total 65 million DKK (11.6 million USD).
Main responsibilities:
[bookmark: _GoBack]The Programme Officer will be responsible for the daily management and administration of the Programme. This includes coordination of project activities, financial project management and administration, monitoring project progress and assistance in establishing a monitoring and evaluation system, prepare and follow up on coordination, management, and steering committee meetings, and ensure coherence and synergies with other Danish activities in green growth, climate change and energy efficiency. Furthermore, the Programme Officer will coordinate and facilitate effective linkages to relevant national and international partners, including the Danish Ministry of Climate, Energy and Building and the Vietnamese counterparts in Ministry of Industry and Trade and Ministry of Construction. 

Qualifications and experience:

· A master degree or corresponding qualifications in environmental management, economics, international development, political science and/or subjects relevant to energy efficiency, grant administration and promotion of commercial partnerships in environmental management.

· Minimum 5 years of experience in work in one or more related fields such as: promotion of energy efficiency in industry and/or buildings, cleaner production; development of commercial partnerships; promotion of small and medium enterprises; and implementation of environmental regulations. 

· Minimum 3-5 years of experience with grant administration. Familiarity with development assistance and extensive experience from developing countries, preferably East Asia.

· Fluency in English written and spoken and good written and verbal communication skills. Knowledge of Vietnamese language and culture is an advantage. 

· Ability to work as part of an interdisciplinary team with relations to different ministries and stakeholders.


Terms of Appointment

The Programme Officer will be appointed according to regulations for local staff at the Embassy of Denmark in Hanoi with a starting date as soon as possible, expected of 1 March or 1 April 2013 or soonest hereafter. The salary will be based on experience and qualifications. 

Applications
The post is opened to both Vietnamese and expatriate living in Vietnam. Deadline for applications: 18 February 2013. The Embassy of Denmark is an equal opportunities employer and encourages both men and women to apply. 
The application should be sent by email to: The Embassy of Denmark, Email: hanamb@um.dk Kindly note that only short-listed candidates will be contacted.
You can find more information on Denmark in Vietnam on www.vietnam.um.dk
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