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CARE in Vietnam is a Non-Government Organization representing the CARE International network. CARE in Vietnam is a creative and dynamic organization, working with Vietnamese partners in the sectors of health, rural development and disaster mitigation and preparedness. 

CARE in Vietnam is looking for an experienced and qualified Vietnamese to fill in Senior Project Officer - Capacity Development on Assessment and Planning position for Climate Change project in Mekong Delta.

Position information:

Position title:
Senior Project Officer - Capacity Development on Assessment and Planning

Reporting to: 
Project Manager


Contract:


Two years contract with potential for extension 




Base in: 
An Giang with travel to project sites as required

Position Summary
The Integrated Community-based Climate Change Adaptation in the Mekong Delta (ICAM) project will empower 25,000 women and men in the Mekong Delta to increase the resilience of their communities to the unavoidable impacts of Climate Change An Giang and Soc Trang provinces. The Capacity Development on Assessment and Planning Senior Project Officer will assist the Project Manager in implementing Community Based Disaster Risk Management (CBDRM) and Community Based Adaptation (CBA) analysis and planning, and capacity strengthening for women, men and young people to analyze vulnerability to improve their awareness and capacity to undertake participatory and gender-sensitive analysis and planning, including budgeting for resources.   

Duties

· Under the supervision of the Project Manager, support the implementation of project activities in line with the agreed project framework; 

· Assist with the facilitating of design and development of tools and methods for community based adaptation, including climate change capacity and vulnerability analysis and identification of potential adaptation interventions; 

· Support capacity strengthening for partners and communities on climate change adaptation including training, coaching, co-planning, and others if required; 

· Support partners in integration of climate change adaption/disaster risk reduction into local social economic development planning and in implementation of adaptation planning;

· Document methods, good adaptation practice, experiences and results from communities and partners; 

· Coordinate research on impacts of climate change in Mekong Delta, vulnerability to these impacts, and identification of hot spots and existing coping strategies; 

· Facilitate shared learning and skills transfer to and between partner organizations on climate change adaptation activities; and 

· Assist with organizing workshops and training, and with developing training guidelines and materials relating to climate change awareness raising and mainstreaming for partners, local authorities and beneficiaries.

Administrative support 

· Conduct administrative duties related to all aspects of implementation of the Project and follow all management procedures of CARE in Vietnam. 

· Ensure that all necessary financial procedures of project activities, including those conducted by partners are completed and in accordance with CARE in Vietnam’s financial management systems;   

· Take meeting minutes and prepare meeting/workshop reports when required. 

· Contribute to managing information on project processes and the preparation of reports on project activities in agreed formats. 

· Arrange and expedite funds transfer, travel plans and logistics;

Selection Criteria

· University Degree in environment or relevant subjects;

· At least two years working experience in disaster risk management, emergency response and/or climate change projects preferably in an international organization; 

· Experience/knowledge with Community-based Adaptation Planning;

· Good facilitation skills and experience in participatory approaches and community empowerment;

· Openness and willingness to promote gender equality and demonstrating basic competencies to promote equality; 

· Experience/skills in research, survey and assessment;

· Understanding of ethnic minority poverty incidence, underlying causes of poverty, and respect for ethnic minority knowledge and capacities;

· Good writing and speaking skills in both English and Vietnamese; and

· Previous experience in the Mekong Delta Region would be an advantage.

Child Protection: 
CARE International in Vietnam is committed to protecting the rights of children in all areas we work around the world. Applicants are advised that CARE International in Vietnam reserves the right to screen candidates to ensure a child-safe environment. Further information can be found in the CARE Vietnam child protection policy.

Interested candidates should send a full CV in English and stating the position title to email: hr.hcm@care.org.vn. Closing date to apply for this position: 15 June 2012.

The short-listed applicants will be contacted for interviews. Please no telephone contact after submitting the application.

